
     

      

       

         

            

       

  

      
   

        

 

           

       
 

         
  
                    

       
  
       
  

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

   

 



                      
                   

                      

   

  
     

        
  

   

        
  

      

      

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



I am a Lead Paralegal Specialist in ORC. My work is paperless and can be done 100% electronically and 

can therefore be performed remotely as effectively as in the office. My work is performed on a 

computer through Outlook, Teams, Adobe, Excel, Word, PowerPoint, EPA databases, OneDrive, PACER, 

SharePoint, Westlaw, Relativity, SEMS, OALJ website and Lotus (Note: tasks currently completed in Lotus 

will soon be transitioned to a Salesforce application). My work consists of research (using Westlaw, 

PACER, internet and other electronic resources), eDiscovery duties (using Relativity and Sharepoint), 

electronic document reviews (using Relativity, SEMS, and documents housed on the network drives), 

creating and editing documents (using Word, Excel, PowerPoint and Adobe Pro), efiling documents 

(using the OALJ website and email) and issuing and tracking litigation holds (using SharePoint and 

Relativity) and do not require in office presence. I serve on two EPA workgroups and communications 

are done via Teams and email. Meetings and calls with EPA employees in other Regions and 

Headquarters are also conducted via Teams. Sensitive documents are transferred securely via OneDrive 

and DOJ documents are transferred via JFES Box. Any mandatory trip to the office, if required by 

management, would be at no cost to the Agency. I do not interact face to face with EPA staff or outside 

parties. My communications with them are completed via email, Teams, and by phone. Meetings and 

calls with EPA employees in other Regions and Headquarters are also conducted via Teams or by phone. 

Therefore, there will be no foreseen disruption regarding internal or external communication. I have 

proven that my work can be done remotely, as I have received the highest work ratings from my 

supervisor for my work. 
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As a Government Information Specialist in the FOIA Branch, I serve as a FOIA Project Manager 

processing FOIA requests and a Search Point of Contact (SPOC) for Region 3 for eDiscovery Division 

(EDD) centralized email searches for FOIA requests and an alternate SPOC for Discovery requests. 

Incoming FOIA requests are assigned via the FOIAonline system. I am responsible for identifying subject 

matter experts (SME) and guiding them through the FOIA process. This includes working with the SME(s) 

to identify potentially responsive records, assisting in the review of these records, including redaction 

(via Adobe Pro & Relativity) and, coordinating a supervisory and attorney review of these records, 

uploading all responsive records to the FOIAonline system, and completing all administrative 

documentation. All these duties are performed electronically. Documentation includes an approval 

checklist, cost worksheet, and any letters or other email correspondence necessary throughout the life 

of the request. All documentation is in electronic form. I also communicate on a continuing basis with 

the requester via email or phone re: clarification and request status. I am a Super User in Relativity, the 

system used for the review of electronic records, emails and attachments when these types of 

documents are necessary as part of a FOIA response or Legal Discovery. The records are collected and 

placed in a Relativity workspace accessible from anywhere via VPN connection. I oversee the process of 

search request submittal, collection, workspace preparation, review, and training (when necessary) for 

the entire lifecycle of the workspace. Not only will remote work not diminish my ability to fulfill our 

mission, but it enhances my ability as it provides a quiet space for focus, particularly during intense 

document review sessions. 
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My work is 100% portable as it is done entirely using laptop, email, internet and phone. My work 

consists of: 

1) EJSCREEN ASSESSMENTS - (these are requested by email (or rarely phone) from EPA program staff

and managers. EJScreen itself is a publicly available website and spatial analysis tool that links to all 

necessary data via EPA's web-accessible geo-server. Sharepoint, email, as well as Teams and other 

internet based technologies enable the full range of my work - process, management and production, 

delivery, presentation and sharing. I can remotely obtain access to any data sets I need for my analyses 

from EPA websites and hundreds of other federal agency, state agency, health department and other 

organization websites including data on air pollutants, water quality and safety (including drinking water 

and lead), superfund sites, demographics, RCRA sites, brownfields restoration, environmental justice, 

childrens health and greenspace. Data sources, reports and tools are universally posted to 

organization's websites. 

2) COMMUNITY HEALTH AND ENVIRONMENTAL DATA ANALYSIS AND REPORT DEVELOPMENT;

3) DEVELOPMENT OF DATA TOOLS, ANALYSIS METHODS AND ENVIRONMENTAL INDICATORS WITH EPA

REGIONS AND HQs

The data, tools, scientific research, reports and EPA policies, procedures, programs and contacts that I 

use as well as those being developed are all web-based and fully web-accessible. EPA, federal agencies, 

states, academia and external partners as a goal and practice make their data available for download 

and analysis from their internet sites as well as providing arcGIS tools on their internet sites to analyze 

the data. The OPEN Government Data Act requires federal agencies to publish their information online 

as open data, using standardized, machine-readable data formats, with their metadata included on the 

Data.gov website. EPA, other federal agencies, states and others are developing more and more online 

tools to make data easier to use and easier to access and analyze. The tools I use are based on a 

standardized ArcGIS spatial data web-accessible platform and the data is avalable for use on these web

based platforms or can be downloaded. The websites and webtools I use most commonly are: EPA's 

EJScreen, EPA's EnviroAtlas, Census.gov, USDA Food Deserts CDC Places and 500 Cities, CDC Wonder and 

state websites. In the rare case where the data is not web-accessible it is accessible via electronic files 

that are shared via secured sharepoint or MS Teams. 

My work entails extensive collaborative done through online meetings and document sharing via email, 

Teams or Sharepoint sites. MS Teams, phone calls, occasionally Zoom, my laptop and home printer. 

These tools enable the full range of of meetings (individual and group), required and other trainings and 

enable meetings and presentations of any size of participants with no restrictions on participant 

location. In fact when discussing data, documents and reports, maps, spreadsheets, data analysis tools 

and methods, these are most effectively shared with the group using Teams . In my work, 

collaborations, presentations and meetings in general, Teams, in my work, has proven to be superior to 

being in-person as participants typically alternate screen sharing and screen control and displaying their 

documents and being able to simultaneously show and retain chat questions one-click recording 

capabilities for future viewing has . 
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Duties primarily entail the review of ecological risk assessments (ERAs) and related documents in the 

Superfund program. Related documents are reviewed to ensure data of acceptable quality is collected 

in support of the ERAs and/ or to ensure that remedial decisions and actions are protective of the 

environment/ ecological receptors. These documents include sampling and analysis plans, remedial 

investigations, feasibility studies, decision documents (Proposed Plans and Records of Decision), 

remedial designs, monitoring reports, and five-year reviews. Also participate in internal and external 

planning meetings and management briefings. Related field activities are expected to be unaffected. 

Participate remotely in EPA's Ecological Risk Assessment Forum meetings and activities, including work 

group activities involved in the develop of ERA support and guidance documents. Also participate in 

ORD research projects directly related to ERA activities, climate vulnerability assessment, and 

integration of consideration of ecosystem goods and services into ERA and remedial activities. 

Team (Biological Technical Assistance Group) leader activities include facilitating consistent integration 

and use of current technical guidance and practices, working with the group to resolve ecological risk 

assessment and ecosystem related technical/ scientific/ regulatory issues, assisting the coordination 

and facilitation of field activities, and holding routine (quarterly) group meetings. 

Also manage the Region 3 inter-agency agreement with the U.S. Fish and Wildlife Service to provide 

technical and scientific support to SEMO via the BTAG. 
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All of my duties will continue to be performed effectively from the RWL, as from the Official Agency 
worksite, as has been successfully demonstrated over the past 2 years. During this time, I have had no 
need to access in-office resources to perform any of the official duties of my position. As an EPCRA 
Program Manager for Region 3, my work largely involves the review and analysis of EPCRA enforcement 
documents, the development of written case referrals, Information Request Letters (IRLs) and summary 
documents, and on-line technical training. These responsibilities are 100% portable and completely 
electronic. All enforcement documents such as referrals, IRLs, and anything requiring signature by 
multiple parties is managed through the electronic flow boards and planners that have been established 
in Teams. I have been proficiently using these on-line resources to provide project updates and to 
forward, finalize, and sign documents between ECAD and ORC for the past 2 years. I am also responsible 
for the management of the EPCRA contract. Facility inspection and evaluation reports are generated by 
a contractor who provides all deliverables via e-mail. The inspection reports are sent to facilities by e
mail as well. The development of work assignments, technical direction of the contractor, and the 
approval of invoices takes place through electronic means. There would be no need to reassign any of 
my EPCRA functions, responsibilities, or tasks due to a shift to the RWL. Likewise, there is no adverse 
impact to any other office or program. Lastly, the EPCRA duties and work assignments do not require 
face-to-face customer service or managerial or co-worker in-person interface. All interactions will 
continue to be effectively managed through electronic means such as e-mails, phone calls, and virtual 
Teams meetings. I have seamlessly utilized the Teams platform numerous times over the past 2 years to 
participate in case endorsement, docket, and facility settlement meetings and to virtually provide EPCRA 
training within and outside of the Region to include public stakeholders and State and local agencies. 
The technological mea�s described above remain fully functional and available  at the RWL  The high_ 
ratings I have received i Ex. 6 Personal Privacy (PP) :
r·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·l,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,...,,- -•-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·  

L  ____________________________ Ex. 6 _Personal Privacy (PP) i my track record of meeting program
objectives without close supervision from management while working remotely. I fully anticipate 
continuing in this capacity in order that the Agency will be able to accomplish its mission and meet 
operational goals. 
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I am the R3 Regional Monitoring Coordinator and WV's 303(d) list and TMDL coordinator in the STS 

section. My duties involve reviewing and approving 106 monitoring grant workplans, reviewing and 

approving WV 303( d) and TM DL documents, conducting independent assessments of water quality data, 

and providing 303(d)/305(b) water quality assessment support to STS and state colleagues. While 

working remotely, I have successfully completed these duties and effectively resolved technical and 

programmatic issues while working with EPA, federal agency, state colleagues, and stakeholder groups. I 

am the only member of my section located outside of Philadelphia, so changing my duty station from 

the Wheeling office to my home will not influence my day to day interactions with my co-workers or 

ability to connect with them. While working remotely, I have successfully contributed to all team 

huddles, 303(d) team, and WQS team calls, led R statistical trainings and information sessions remotely 

for the STS section as well as the Chesapeake Bay Program Office, and briefed the water division director 

and regional administrator on issues in WV. Since November of 2019, I have co-lead a national 

workgroup on continuous water quality monitoring, and I continue to lead monthly internal calls, work 

sessions with the Association of Clean Water Act Administrators (ACWA) continuous data workgroup, 

and coordinate with the National Tribal Water Council from home. I have given presentations and led 

discussions at several conferences, including the National Water Quality Monitoring Conference, the 

Association of Mid-Atlantic Aquatic Biologists conference, and National EPA meetings while working 

remotely. I participate and contribute to national programmatic regional monitoring and 303(d) 

monthly calls and have led a collaborative effort with VA to evaluate if their water quality monitoring is 

serving areas of potential environmental justice concern all while working from home. As my work 

requires only Internet, a computer, monitor, and chair, it can be performed remotely without 

diminishing the final work product. 

ED_0139028_00000122-00001 

Ettema L. Remote Work Text



     

      

     

         

         

       

  

      
   

        

      

       

       
 

         
 

                    
       

  
       
  

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

             
                    

                 
   
              
               

 
               

              
             

       
   

 
     

          
     

       
   

     

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



Position: Project Officer, CWSRF for PA and VA and OSG grant for VA 

I can perform my duties effectively from the RWL by utilizing Teams, email, calls, meetings, office and 

on-site visits as needed, and other communication methods. These methods are applicable to the 

following duties and other work as assigned. Duties include: 

Engaging appropriate stakeholders in the planning process so that their input is duly considered 

Identifying programmatic issues, priorities and concerns and ensuring that they are timely addressed 

with appropriate parties; 

Keeping management informed of grantee progress with early warning of potential problem areas ("no 

surprises"); 

Collaborating with counterparts at regional/state/local/HQ levels as applicable to contribute to larger 

program objectives; 

Participating in program evaluation activities, such as annual reviews, and responding to findings; 

Utilizing programmatic and grant management data bases; 

Guiding, coordinating and monitoring grantee progress to ensure meeting of critical deadlines; 

Providing technical assistance to the states to ensure the fiscal integrity of federal funds; 

Participating in divisional, regional and national work groups in support of SRF and OSG programs; 

Ensuring assistance agreement work plans contain well-defined outputs and outcomes in accordance 

with EPA Policy for Environmental Results under EPA Assistance Agreements, No. 5700.7; 

Complying with post award monitoring plans to effectively guarantee compliance with the 

programmatic requirements of the Agency's financial assistance programs in accordance with EPA Policy 

on Compliance Review and Monitoring, No 5700.6AI . 

Adhering to the remote work policy, procedures, terms and conditions of the approved 

remote work agreement; 

Complying with EPA policies for information technology security and use of government 

equipment and materials; 

Notifying my supervisor if modifications are potentially necessary to my remote work 

agreement; 

Working with my supervisor to re-certify the remote work agreement every 12 months or 

earlier if requested; 

Being available during scheduled work hours by telephone, email, and other applicable 

agency-approved technology and communication methods (e.g., Teams) in order to 
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As a Government Information Specialist in the FOIA Branch, I serve as a FOIA Project Manager 

processing FOIA requests for Region 3. One of my assigned divisions/programs, SEMO, has among the 

largest volume of requests of all Region 3 divisions, yet I have been able to maintain a ZERO backlog. I 

receive incoming FOIA request assignments via the FOIAonline system. Upon receipt of a new request, I 

normally conduct an initial search of potentially responsible records by using various systems and 

databases, including the Superfund Website, Integrated Compliance Information System (ICIS) and the 

Superfund & Emergency Management System (SEMS), all of which are remotely accessible. I then 

identify Subject Matter Experts (SME) and their supervisors within the program that are responsible for 

the subject matter of the FOIA request. I coordinate and guide the SMEs and supervisors through the 

FOIA process. This guidance includes working with the SM Es to identify potentially responsive records, 

at which time I provide my preliminary search results. I also assist in the review of responsible records 

via Adobe Pro and Relativity, identify records for release/withholding and apply the appropriate 

exemptions when records are withheld. I coordinate supervisor and attorney reviews of responsive 

records to ensure proper withholdings and then upload all responsive records to the FOIAonline system. 

All of these activities can be performed remotely and do not require any face-to-face interaction or 

meetings. Throughout the response process I also communicate on a continual basis with the requester 

via email or phone/Teams regarding request clarification and status. I also complete all administrative 

documentation, which includes creating/completing an approval checklist (which signifies/records the 

approval of all reviewers), prepare a cost worksheet of the time spent on the request and ensure that all 

emails/correspondence/communication with the requester are saved/documented in FOIAonline. Again, 

all of these duties are performed electronically and can be performed remotely. To complete the FOIA 

response process, I upload all of the files to be released into FOIAonline and prepare a response letter 

for signature by the FOIA Branch or Division Director (depending on whether there are withholdings or 

not). When the letter is signed, the letter and responsive records are released through FOIAonline, 

which can be performed remotely. 

In addition to my FOIA duties, I also perform "other duties as assigned" for ORC and Region 3. These 

duties include managing the PACER account (used for legal research) where I track costs and authorize 

the paying of the bills. I also manage the regional Westlaw account (also used for legal research) where I 

maintain a list of current users, approve new users and track/record usernames and passwords. I 

perform credential certifications for any Region 3 employee who is required to appear in court by using 

a special database to verify an employee's college, grad. school, law, etc. degree. I also maintain a 

bankcard for ORC purchases. All of my duties duties can and are performed remotely and my ability to 

preform these duties will not be diminished by working remotely. In fact, I believe that working 

remotely enhances my ability to perform my duties by eliminating my commute and the stress/anxiety 

that goes with it. 
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I work well by myself and away from the office. 

My duties are oversight of projects which are moving through the RCRA corrective action and PCB 

remediation process. I ensure facilities comply with applicable policy and regulations. I review and 

provide comment on document submittals- reports and workplans. Where needed, I distribute 

documents for technical comment and collate comments. Where applicable, I submit my comments and 

draft communications for review to technical experts, my management and/or ORC. Where needed, I 

seek technical and oversight support from the USACE and track and review their bills. I track in house 

and out of house progress- both in terms of moving projects along but also in terms of technical 

progress as to how well a remediation is progressing. I create charts and summary documents that 

document comments, decisions, project progress, remedial progress, and project summaries. I also 

coordinate and schedule meetings to discuss comments and progress. I maintain organized electronic 

folders for each project. I additionally provide technical support. 

I participate in virtual meetings and review email messages. I document communications via saving 

messages and maintaining electronic project communication logs. All deliverables and communications 

are conducted electronically. All communications with my coworkers and supervisors are conducted 

electronically and by phone. I am in communication with my supervisor daily and all the 

communications are conducted electronically. 

In terms of scheduling, I document my work hours, I maintain and review my calendar, and I set alarms 

on my cell phone to alert me of meeting start times (usually 5 mins in advance). 

All my work is accomplished remotely as long as I have access to a laptop, a phone and the internet. I 

may need to go into the office for incidental occasions, for example a meeting or a training or to get or 

return a hard copy document- incidental needs. These are incidental to the position and are not 

routine. 

Ultimately the work I do is independent of the location. When I work at a remote location, my 

productivity, efficiency and effectiveness is at least the same and usually greater than if I were in the 

office. By working remotely I have ample space and lighting and I am not distracted by coworkers or 

commuting which helps me to concentrate and allows me to be more productive, efficient and effective 

doing the same work remotely than I would be if I were working in the office. 
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I moved from the Philadelphia regional office to the Fort Meade field office in 2001. Since then, a very 

large component of my work has always functioned as if I were working remotely as most of my clients 

were based out of Philadelphia. Prior to the reorganization in the Office of Regional Counsel I did 

enforcement work and I was able to attend to those cases working from Fort Meade with the same ease 

as any attorney in Philadelphia. I did so by using all the tools at my disposal and maintaining close 

communication with my clients at all times. As needed I went to the Philadelphia regional office for 

settlement conference or for other needed in-person events. I remain available to go to either the 

Philadelphia regional office or the Fort Meade field office as needed to complete my work and can do so 

at minimal cost to the Agency. 

I am currently working in the multimedia counseling branch and as such I handle a variety of matters, 

including the Coal Combustion Residual Rulemaking under the Resource, Recovery and Conservation 

Act, the Certification and Training Program under the Federal Insecticide, Fungicide and Rodenticide Act, 

Title VI of the Civil Rights Act of 1964, Environmental Justice, Tribal matters, some Clean Act matters 

(such as infrastructures State Implementation Plans or Title V Permit Petitions) and limited matters 

involving PCBs. In order to carry out the above work, I interact with a variety of offices from Region 3, 

headquarters and other regions. I am able to accomplish the work by using the tools available, such as 

teleconferencing, video conferencing, email, Sharepoint sites and chat functions; the transmission and 

movement of documents can all be accomplished via digital means. Moreover, all research can now be 

accomplished online and I have not had the need to go to a legal library for many years. In essence, 

over the course of the last 20 years, I have been able to effectively work from any location as long as I 

have had my laptop and a phone available. I continue to offer my clients the same level of availability as 

when I was in the office, which is aided by the fact that I have over thirty years of experience working for 

EPA Region 3 and have established working relationship with many of those I interact with. 

In sum, because of the combination of the type of work I am currently doing, the tools I have available 

to carry out my work, and my experience as an Assistant Regional Counsel, I am able to effectively 

contribute to the Agency's mission and assist it in meeting its operational goals. 

ED_0139028_00000121-00001 
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What their duties are? 

IT Specialist: Review diagnostics and assess the functionality and efficiency of systems, implement 

security measures, monitor agency compliance of requirements, offer technical support to agency's staff 

and troubleshoot computer problems, and install and update company software and hardware as 

needed. 

Office 365/Power Platforms/.NET - Software Developer: Collaborating with management and customers 

to identify end-user requirements and specifications, designing algorithms and flowcharts to create new 

software programs and systems, producing efficient and elegant code based on requirements, testing 

and deploying programs and applications, troubleshooting, debugging, maintaining and improving 

existing software, compiling and assessing user feedback to improve software performance, observing 

user feedback to recommend improvements to existing software products, and developing technical 

documentation to guide future software development projects. 

SQL Server/Datavers/SharePoint - Database Developer: Design database systems, analyze the needs of 

an organization and produce an effective database system according to their needs and specifications

this includes collecting data, analyzing the data, designing algorithms, drawing flowcharts and 

implementing code for the logic developed through the algorithms and flowcharts. Test databases-run 

performance testing procedures to ensure the proper operations of a database and to ensure that it's 

error-free, and troubleshooting any potential problems, creating and submitting test reports and 

database improvement. 

How all their duties can be effectively performed remotely? 

My present home office is setup with Comcast High-speed Internet via a secured WIFI network. Using 

the EPA Virtual Private Network (VPN), Citrix, and Microsoft Teams, enables me to provide a full range of 

office support functions and products to our customers effectively/efficiently. Remotely, I'm 100% 

capable to solve any application and/or databases issues, deliver a product, install/update a software, 

design/deploy a database application, and support our customers on how to use EPA's network features 

and software to successfully accomplish their duties. My home office and the Regional Office's network 

enables me to do my job effectively/efficiently/productively - accomplishing the Agency's mission fully 

and successfully remotely. 

How approval of the request will not diminish the agency's ability to accomplish its mission and meet 

its operational goals? 

For the past two years, I have demonstrated the capacity to deliver outstanding customer service and 

products to the Regional Office effectively and efficiently. The RWL's approval will enable me to 

perform my duties and responsibilities (independently and without reliance or disruption to fellow co

workers) with outstanding results, which guarantees no reduction of my abilities/capacities to 

accomplish the Agency's mission and operational goals. 

ED_0139028_00000197-00001 

Gerena Remote Work Text



     

      

     

         

         

       

  

      
   

        

 

           
 

            
 
 

         
  
                    

       
 

       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

   

 



                      
                   

                   
                    

                  
                   
  

                     
          

   

  
              

       
    

    

   

              

       
 

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

      

     

         

        

       

  

      
   

        

 

           
         

         
 

                    
       

 
      

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                       
                 

        

                 
               

                          

                
                  

                  

   

 
     

        

    
 

    

        
       

    

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 





                 

             

                  

         

     

   

    

        

     

      

     

                 

                 

                  

                    

                     

        

             

                  

                   

           

                

           

                  

  

                     

    

 



     

      
      

         

            

       
  

      
   

        

   

      
       

         
 

                    
       

  
      

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                       
                     
               

                 
               

                    
                       

                    
                    

                  
                        

                        
   

 
     

       
    

    

       
    

     

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



       

         

             

          

            

            

               

             

               

                

                 

                 

                 
               

              

                

              

                   
                

               

             

                   
  

                   

            

               
          

           

             

               

             

                 
       

                

            

            

            

                
             

 



                

                  

                 

            

               

                   
            

           

          

             

             
               

           

               
                 

              

              

                  
            

                    

             

            

              

               

             

               

                
            

               

             

               

               

                

              

                    

               

                
                 

 



                

               
           

              

             

                 

            

              

                
               

               

               

              
            

              

               

                 
                  

             

               

            

              

              

                 

            

                 

                    
 

                  

                 
                
               

           
             

 

 





                      
                   

                     
                   

                   
                  

        

                     

                
                   

      
     

    

        

 
 

    

  

 
 

 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



   

    

           
              

              
           

     

             
          

              
           

           
      

              
           

             
              

     

              
  

              
 

           
                 
             
              
                    
             

             
                

        
         
              

   
        
            

 

             

 



     

      
      

         

          

       
  

      
   

        

 

           
 

          

         
  

                    
         

           
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                
     

   

 



                      
                   

                        
                      

                   
                     

                   
                         

                     
                   
                     

                  
                   

   

  
     

       
    

    

   

              

      

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

      

     

         

         

       

  

      
   

        

 

           

      
 

         
  
                    

        
     

 

            

       

                
     

    

                 
                     

     

      

  
                   
                        

                   
           

               
     

   

 



                      
                   

   

   

  
     

  

 
         

 

         
    

    

      

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



      

              

         

          

        

               

             

      

        
     

   
     

          

        
      

         
      

      

       

        
  

         

           

  
         

               

                 

         

           

         
           

 



  

         

             
             

        

             

   

                  

      

           

  
              

            

               
     

                

                 

               
          

                 

             
      

             

    

           

               

         

 



  

            

             

         

          

       
         

            

    

          

            

         
         

         

            

              

  

         

          

  
          

  
      

      

          

  
           

          

   

      

  

 



  
                  

         

                  
                

                 
             

          
               

                   
                

                
                  

               
                  

             
                  

                    

   

                 

                   

                  

     

  

  

  

 
 

 

    
 

  
  

 
 

 

   
  

  
  

             

    

 



     

      
     

         

          

       
  

      
   

        

  

           

          

         
  
                    

       
         

 
 

            

       

                
     

    

                 
                     

     

      

 

                   
                        

                   
           

               
     

   

 



                      
                   

                   

   

  
     

   

   

   
 

 
    

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

               
            

             
            
            

           
            

             
        

            
           

 

           
              

    

           
               

             
               

              
                

     

              
                

            
             

 





                      
                   

                     

   

  
     

    
           

           
      

       

        

                      

 

      
 

   

             

               
  

                 
                  

   

             
             

 

   

     



          

    

                    
               

               
               

              
             

           
           

               
             

  

     

       

               
              

              
               

               
              

            
            

            
             

           

                  
               

                
                

              
                
              

              
               

                
                

 

 



           

               
               

               
              
            
        

                  
             

              
                

              
               
              

                
                 

              
                  

                 
              

                
             

                 
                  
                

            
                 

              
                 

       

           

                      
             

              
            

                     
                  
               

                  
                   
                 

                  

 

 



             
                
               

  

        

                   
                

                  
                     

               
                 

            
               

               
           

               
                  

                 
                  

              
             

               
      

             

                 
                 
                 

               
                

              
    

               
              

               
              

                

               
              

               
                

 

 



              
                   

              
               

     

               
             

                 
                  

             
    

                   
                

                  
                   

                
                   

                     
                   

                 
                 

               
         

 

 



     

      

       

         

             

   

 
    

  

  
  

    
 

        

   

           
  

    

         
  
                    

       
       

 

            

       

                
     

    

                 
                     

     

      

    

   
    

                   
                        

                   
           

               
     

   

 



                      
                   

                 

   

  
     

        
       

        
  

     

      

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



I am currently a Remedial Project Manager (RPM) in the EPA-Region Ill Superfund and Emergency 

Management Division, Federal Facility Section. My duties involve • Providing technical and 

programmatic review of documents submitted by other federal agencies to ensure that they are 

consistent with CERCLA laws, regulations and guidance. • Project management of NPL workload to 

ensure that numerous documents are reviewed efficiently and in alignment with EPA and the OFA's 

schedule. • Coordination of reviews with appropriate technical support staff, CICs and attorneys as 

necessary. • Scheduling of internal and external meetings to communicate expectations and address 

complex issues. • Entering data into the Superfund Enterprise Management System. • Mentoring newer 

employees. • Participating in EPA HQ workgroups. • Attending Section huddles. • Provide direction and 

management of assigned NPL federal facilities, beginning with Remedial Investigation/Feasibility Study 

scoping, continuing with compilation and issuance of Proposed Plans and Record of Decisions, then 

remedial design, remedial action, final construction reports and concluding with project close-out. This 

includes proper oversight associated federal agencies and their contractors, planning and oversight of 

project work plans and technical reports, scheduling, and budgeting. Additionally, coordinating with 

associated federal and state agencies, as well as using the "team approach" for gaining input and insight 

from in-house EPA. Given use of the Microsoft Teams platform, I am able to effectively accomplish 

these activities from a remote workplace. I am able to both participate and initiate virtual meetings for 

multiple attendees remotely. I receive NPL investigative workplans, reports, and design documents 

electronically from outside sources, and am able to coordinate their distribution and review to internal 

Region Ill personnel remotely. I am also able to attend Federal Facility section meetings virtually, as well 

as mentoring newer employees remotely. My proposed RWL is currently my assigned AWL and is 

comprised of a dedicated room for office work, complete with a desk and docking station for my EPA 

computer, giving me unlimited access to the Outlook platform. It is my understanding that I may need 

to visit the Regional office on occasion, which is located within 20 miles of my proposed RWL and is also 

accessible by train. Thus, my proposed RWL allows for ease in accessing the Regional office and does not 

introduce a significant barrier or cost to travel to the Regional office to attend meetings when 

necessary. I have been working remotely since March 2020, and for almost two years have been 

effective and productive in meeting both individual and Agency goals for my assigned workload as 

evident in my PARs evaluations. As evident over the past 2 years, maintaining my remote work status at 

home will not diminish the Agency's ability to accomplish its mission and meet its operational goals. In 

fact, having the ability to work remotely allows me the flexibility to increase the efficiency of managing 

the oversight of my assigned federal facility NPL sites. 

ED_0139028_00000187-00001 
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I believe I can effectively perform my work duties from a RWL because my job duties can be performed 

equally as effective at the RWL. My work does not require access to in office resources. Technology 

(teams, facetime, text messages and emails) allows me to have access to people and systems to get my 

job done from a RWL. I am self- motivated and have a history of dependability. I have demonstrated a 

track record of meeting job objectives without close supervision. I am well organized and mange my 

time at my RWL as if it is an office environment. 100% of my work is portable and going to RWL will not 

shift any functions or responsibilities to other staff. There would be no adverse impact on other offices 

or programs. 

I have and continue to perform my job duties above and beyond in a telework situation. I work well 

with people and have a positive effect on my co-workers in RWL. I can continue this performance 

meeting the mission and operational goals of EPA and the Grants Management Section. I will be 

available for any meetings with customers, grantees, supervisor, and other grant specialists from your 

remote work location using the available technologies. I will be available to report to the official 

worksite on a non-routine basis with adequate notice as provided in the AFGE Remote Work Article. I 

have listed the duties I perform as a Grants Management Specialist. 

ED_0139028_00000054-00001 
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[Explain how you can perform al! of your duties as effectively from the RWL as from the Official Agency 

workslte, and how approval of this request wlii not diminish the Agency's ability to accomplish its mission and 

meet its operational goals] 

General 

Role of the Communications Strategist 

EPA Region 3 - Office of Public Affairs 

The Communications Strategist, or CS, resides in the R3 Office of Public Affairs assigned as a member of the 

Communications Branch. The CS reports directly to the Communications Branch Chief and OPA Director who plan, direct 

and oversee the Region's Communications program. Central to this work is planning and implementing R3 Divisions' and 

headquarter communication strategies in support of regional and national priorities, and divisional program activities. The 

CS serves as the main point of communications for his/her client Division. The CS works through established protocols to 

develop clear, timely and accurate information for and about their client Division for various internal and external 

audiences. If protocols are not established, the CS will work to develop standard operating procedures. The CS and Division 

Director will build an effective working relationship through regular interaction including standing meetings, check-ins, and 

when planning for specific public engagement and outreach. OPA/CSs will establish and utilize electronic systems for 

entering and tracking work requests and projects of client Divisions. 

The CSs will work as a team to share and build communication expertise in the Region. In addition to supporting individual 

divisions, the team will actively identify communication opportunities which unite individual program messages into an 

overall regional message for both external and internal audiences. 

Internal Communication Duties 

Attend weekly management meetings or communication-related meetings of their client division/office. 

[This RWl request approval will not diminish the Agency's ability to accomplish its mission and meet its 
operational goals with regard to this duty because I can attend meetings using Microsoft Teams, video 
or teleconference as I have been successfully doing during the COVID-19 pandemic from March 2020 
until present.] 

Adopt or develop standard operating procedures to produce the weekly salient issues report. Based on 

the needs of the client Division, the process may entail coordinating with managers in the division, 

preparing the draft salient issues for Director/Deputy review, assuring approval by Director/Deputy, and 

sending in the final version. 

[This RWl request approval will not diminish the Agency's ability to accomplish its mission and meet its 
operational goals with regard to this duty because I will use Microsoft office software, email, Microsoft 
Team chat /cal!/videoconference to develop and review documents as ! have been successfully during 
the COV!D-19 pandemic from March 2020 until present.] 

Work with Division Director and managers to identify internal communication needs and a plan for 

addressing them. 

[This RWl request approval will not diminish the Agency's ability to accomplish its mission and meet its 
operational goals with regard to this duty because I meet regularly/weekly with the Division Director 
and managers to address internal communication needs via Microsoft Teams ca!!/videoconference as ! 
have been successfully during the COVID-19 pandemic from March 2020 until present.] 

Develop a plan for enhancing internal communications and promoting Divisional accomplishments. 

[This RWl request approval will not diminish the Agency's ability to accomplish its mission and meet its 
operational goals with regard to this duty because I will use Microsoft Office software, Adobe Creative 
Suite, email, Microsoft Team chat /cal!/videoconference to enhance internal communications and 
promote Divisional accomplishments as ! have been successfully during the COVID-19 pandemic from 
March 2020 until present.] 

ED_013902B_00000142-00003 
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Veteran RPM with over 25 years experience providing technical and programmatic review of documents 

submitted by other federal agencies to ensure that they are consistent with CERCLA laws, regulations 

and guidance which include the following: RI/FS Reports, PRAPs, RODs, ESDs, ROD Amendments, 

Designs, RACRs, 5 Year Reviews, FOSTs for 3 Federal Facility Sites. This includes proper oversight 

associated federal agencies and their contractors, planning and oversight of project work plans and 

technical reports, scheduling, and budgeting. Additionally, coordinating with associated federal and 

state agencies, as well as using the "team approach" for gaining input and insight from in-house EPA 

including Technical Support and Office of Regional Counsel. 

• Project management of NPL workload to ensure that numerous documents are reviewed efficiently

and in alignment with EPA and the OFA's schedule.

• Prepare internal and external briefings for management to include the following: Proposed Plans and

Five Year Reviews

• Federal Facility Tribal Coordinator- Wrote Tribal Fact Sheets, SOPs and checklists and prepare and

present Tribal Briefings.

• Coordination of reviews with appropriate technical support staff, CICs and attorneys as necessary.

• Attending in-person or hybrid partnering meetings with the other federal agency, their contractors

and state partners for 3 Federal Facility Sites.

• Scheduling of internal and external meetings and calls to communicate cleanup expectations and

address complex technical issues for 3 Federal Facility Superfund Sites with multiple operable units on

Sites.

• Entering data into the Superfund Enterprise Management System. for 3 Federal Facility Sites including

the following: Identifying remedial milestones quarterly, updating 5 year review recommendations and

issues, environmental indicators and institutional controls for 3 Federal Facility Superfund Sites

• Mentoring newer employees and I am an assigned mentor for a new employee and wrote a training

plan for her and have regularly check in with her and another new employee and introduced her to EPA

Tech Support Sections

• Participating in external and internal Technical Workgroups regularly including the following: NARPM,

Federal Facility Forum and Awards Workgroup

• Attending Section huddles.

• Provide direction and management of assigned NPL federal facilities, beginning with Remedial

Investigation/Feasibility Study scoping, continuing with compilation and issuance of Proposed Plans and

Record of Decisions, then remedial design, remedial action, final construction reports and concluding

with project close-out.

Given use of the Microsoft Teams platform, I am able to effectively accomplish these activities from a 

remote workplace. I am able to both participate and initiate virtual meetings for multiple attendees 

remotely. I receive NPL investigative workplans, reports, and design documents electronically from 

ED_013902B_00000201-00001 
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As an Enforcement and Compliance Division/Toxics Programs Inspector, my work consists mostly of 

conducting on-site inspections at facilities subject to PCB and EPCRA 313 non-reporting and data-quality 

inspections. During the past two years of full-time telework, I have consistently completed all required 

and delegated job responsibilities from my telework AWL including PCB and EPCRA 313 inspections and 

enforcement actions, as well as programmatic collaborations, TEAMS meetings and national workgroup 

participation. I have demonstrated the ability to work independently and autonomously when 

necessary, while maintaining consistent communication and collaboration with my workgroup 

teammates and supervisors. For the past two decades, I have developed the PCB program inspection 

target list, and have trained several PCB inspectors-in-training. That training includes recently training 

two new PCB inspectors during a cross-regional, multi-agency (OSHA) inspection conducted on behalf of 

ORCR in Region 6/Brownsville, Texas. I have also successfully collaborated with other programs such as 

LCRD and the Chesapeake Bay to meet the Agency's missions. I am a member of the Agency's Response 

Support Corp and have been deployed to two hurricane disaster zones, and flooding disasters in the 

State of West Virginia where I collaborated with FEMA on behalf of the Agency. 

A continuation of work at the AWL will enhance the Agency;s ability to meet it's operational goals by 

reducing fuel consumption and traffic on state and federal highways, as well as reducing the Agency's 

overall employee workspace requirements and accommodations at the official duty station (electric, 

water, security, etc.). 
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All duties assigned can take place at a remote work location due to the nature of the job. This work is 
accomplished by using the financial management systems and will not diminish my ability to accomplish 
the agency's mission and goals. All interactions take place over PeoplePlus Payroll System, Compass 
Financials, Microsoft Office Suite, Adobe Pro, Teams, Sharepoint, and Lotus Notes. I am confident my 
duties include sufficient portable work for the remote work arrangement being proposed because the 
work is being done through EPA systems. I can work independently, without close supervision. I am 
comfortable with technology and have the technology, i.e., mouse, keyboard, monitors, etc. to perform 
my duties with efficiency and effectiveness. I have good communication with my supervisor, customers 
and coworkers via email and teams calls. My work area is safe and meets regulatory requirements. My 
pas i ti on is research, re p9_r_tJ1=1g__9_!1_q _ _  c:!9.!.�-�-a._��--l!.1-a..i_n._t�.t:i§l_n._<:_:�--�-b.i_c_b _ _r�_q_�l��-�--a.. . .9.�.l�!.YY.9!._k __ §_n._�_i_r.9..�_r:r:)_§_!1_t __ �i th 
little to no distractions.! Ex. 6 Personal Privacy (PP) ! 

LEx 6 Personal Privacy(PP)IAII Agenc� mission and operational goals have been met and continue to be met at a high
level. Performing the tasks below remotely will not cost the agency any additional money and will allow 
me to accomplish the agency's mission seamlessly. 

• Serves as the Regional PeoplePlus coordinator

I administer and assist Region 3 employees and managers in using the PeoplePlus system. TEAMS allows 
me to conduct efficient one on one training. I find individual assistance via remote sign in strengthens 
employees' skills and provides a personalized experience. Employees are instructed to "share their 
screen". This allows me to view exactly what they are trying to accomplish and opens a dialogue. Pre
pandemic this practice was utilized because it empowered the employee to make the changes 
themselves. I provide instruction to timekeepers and managers to run reports and initiate PeoplePlus 
actions to ensure payroll deadlines and accounting requirements are met. Guidance is provided through 
email sent via Outlook and remote interaction. Links are also provided to various guides available on 
SharePoint. A variety of reports are run every pay period to identify and resolve time and leave issues. 
Employee specific emails are sent to address said issue and assistance is offered should the need arise. I 
troubleshoot time sensitive PeoplePlus problems and to ensure that all employees' time is attested, 
approved, and submitted on time for payroll processing. Reports are frequently run to identify 
roadblocks and assistance is offered to the timekeeper and employee via phone or TEAMS. This has 
resulted in R3 consistently meeting, or exceeding deadlines issued by HQ. Payroll processing is not done 
in house. All timesheets are transmitted to HQ via secure servers. I resolve rejected timecards upon 
receipt. All issues are cleared, and corrections are sent via email for signature within the region. Once 
signatures are received, the timecard is submitted to HQ via email. I manage security access and data 
permissions. An email is sent to all new timekeepers, supervisors, and funds coordinators to grant role 
specific permissions. They are instructed to electronically fill out a form which is then approved by me 
and forwarded electronically to HQ. I also maintain security access control lists, request that access be 
removed when no longer needed and maintains data permission. This is conducted in an access 
database, notification of various offices in HQ and phone calls to local HR representatives. I ensure all 
new staff is in PeoplePlus so they can complete their timecard and get paid on time. I send out emails to 
staff who are leaving the agency to ensure their last timecard is filled out correctly so there are no pay 
issues the email includes instructions on how to withdrawal from the transit program. All PeoplePlus 
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Job Duty Description 

FOIA Project 

Manager 

Relativity Superuser 

& Search Point of 

Contact (SPOC) 

Continuous 

Improvement 

Champion 

Attachment 1 

Job Duty Chart 

How Work is Received How Work is Performed 

Via the FOIAonline platform; FOIA Assigned FOIA requests are sent by the FOIA 

requesters submit requests on the Project Manager via email to the Division for 

website. These requests are received at Subject Matter Expert (SM E) assignment. SM E is 

the National FOIA Office, then sent to responsible for identifying and collecting 

the Region. The FOIA Officer assigns potentially responsive records. Project Manager is 

the request are made in FOIAonline. responsible for requester communication via 

email or phone; document redaction via Adobe 

Pro or Relativity; document saving on the L: Drive, 

Excel or pdf document upload to FOIAonline; and 

administrative Excel cost spreadsheet creation; 

pdf approval checklist completion; and drafting of 

all necessary letters in Word to be signed digitally 

using Adobe. Project Manager also answers any 

questions regarding the request or the response 

process. All issues are resolved via phone, email, 

or Microsoft TEAMS. 

Via HQ's eDiscovery Division SharePoint Email search requests are submitted to the 

site & Relativity platform; requests for eDiscovery Division via a SharePoint form. Emails 

all email searches are submitted via are then exchanged as the workspace is created. 

SharePoint; email/attachment review is The workspace resides in the Relativity system. 

completed in the Relativity software Once workspace is created, it is then perfected in 

system Relativity using superuser tools. SPOC provides 

training to reviewers and oversees 1st level review, 

2nd level review and attorney review, which are all 

performed in Relativity. Production of records to 

be released is requested via pdf form and 

documents are received in pdf format for 

saving/uploading to FOIAonline. Finally, any 

questions regarding the workspace are resolved 

via phone, email, or Microsoft TEAMS. 

Via the R3 Cl Microsoft Teams site, Monthly reporting and Teams meeting attendance 

emails and Teams meetings is required. All documents that require updates 

are electronic and housed in MS Teams. 

Newsletter is created using MS Publisher and 

disseminated to the Region via R31nTheKnow. All 

responsibilities are accomplished/performed via 

email, phone, or Microsoft TEAMS. 

ED_0139028_00000011-00001 
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I have effectively and efficiently worked from my alternate work location since the inception of Region 

Ill telework. As a risk assessor and project manager, I have the following duties. I provide written 

reviews of RCRA corrective action and TSCA PCB work plans, scopes of work, investigation reports, 

human health and ecological risk assessments, risk-based disposal approval applications, statements of 

basis, corrective measures studies, and construction completion reports. These reviews are provided to 

my EPA team, our state partners, and regulated entities. As a senior scientist, my duties also include 

explaining and discussing complex technical issues and requirements to regulated entities, state 

partners and my EPA team. Since we have been operating in an electronic hybrid environment for many 

years following the inception of telework, meetings are seamless and, in my opinion, tend to be better 

structured and focused using Microsoft Teams rather than in person. Spontaneous or immediate access 

to colleagues is a Teams call away and accomplished without disturbing neighbors in a cubicle 

environment. With respect to travel, my duties generally do not require in person attendance of 

meetings, because my input is typically focused and limited and thus better suited to conferencing in. 

This is also a more efficient use of my time, which is then spent on review rather than travel. 

Working from my alternate work location also has additional benefits to the Agency. In the past, 

working from the office, I was frequently distracted by loud conversations which are impossible to 

escape in a cubicle environment. My work requires a great deal of concentration; I actually had to plug 

my ears in the office. My alternate work location is only occupied by myself during the work day and is 

therefore completely free of noise distractions. Secondly, the Agency benefits from my working at my 

alternate work location because I don't necessarily stop work at exactly my end of tour time, especially 

when I'm on a roll. The opposite occurs when it is necessary to commute to the office and missing trains 

has real consequences. Based on these considerations and the Region's time-tested ability to effectively 

operate in an electronic environment, the alternate work location for my particular duties which require 

concentration is far more efficient than working from the office. 
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All of my work is portable, and I am able to effectively perform all my work duties remotely, and been 

doing so for the last few years. I have an home office set-up with all the necessary work items needed 

to perform my job. I have the needed printer, office supplies, and equipment for teams meetings when 

needed. This request will not diminish the Agency's ability to accomplish its mission and meets it's 

operational goals. All of my job duties can be completed electronically. The dutiesof my position are as 

follows: 

Review emails, grant applications, amendment applications, and rebudgets for administrative 

completeness. 

Create all funding recommendations, commitment notices and change requests within NGGS. Update 

and maintain the official electronic grant files. Review all grant award and amendment applications, 

NGGS award documents, and email correspondence related to work plans, funding, and renegotiated 

commitments. 

Conduct and enter baseline post-award monitoring when due for each grant in the GRIP system. 

Create all IA funding packages in NGGS, route for approval of branch chief, and deputy director for 

processing. 

Track budget for LCRD. 

Update dashboard on SharePoint and share with division. Ensure that all charges on Extramural Status 

of Funds are accurate and that all carryover or expiring funds are committed and obligation by due 

dates. Meet with Office of the Comptroller to discuss budget and any open commitments. 

Sign off on all bank card requests, assign account number, and track purchases. 

Process Procurement Requests (PRs) for LCRD in the EAS system and route to Finance and the Deputy 

Director for approval. 

Process SEE Renewals an create funding commitment notices in NGGS, send to Deputy Director for 

approval and Finance Office. Update SEE chart as needed. 
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My job consists of multiple areas of focus and involves many outside partners. All documents for review 

are now electronic and meetings work just as well in on-line platforms, if not better than in person. The 

recording and chat functions are very helpful during meetings. 

I am the R3 National Historic Preservation Act Program Manager. This requires coordination with R3 

staff as well as other state, federal, local agencies, tribes, special interest groups, property owners, etc. 

These meeting are conducted virtually since stakeholders are from all over the region and even the 

nation at times. Correspondence is done via email, which sometimes includes letters with electronic 

signature. On a very rare occasion, travel to a site or another office may be necessary but others will not 

be coming to the R3 office. I developed an on-line tracking system for the NHPA projects in R3. All 

submittals are electronic. 

I am on the R3 Tribal Program Team and work closely with the R3 Federally Recognized Tribes and our 

Tribal Coordinator. I also manage 3 GAP Grants. I communicate/meet with at least some of the Region's 

7 federally recognized tribes at least a few times a week. The meetings with the tribes are virtual and 

the Grants are on-line. Occasional travel to Virginia may be necessary, but the Tribes would very rarely 

if ever come to the R3 office. I also developed a Teams site for relevant documents for the tribal 

program. 

I am the R3 State Recognized Tribal Program Manager. I am building the program and relationships 

with the 9 state recognized tribes in R3. This may require occasional travel to meet the tribes but they 

would not be coming to the R3 office. I have virtual meetings with the tribes and others to learn more 

about their needs and how we may be able to include them in our programs. 

I am the R3 EJ Tribal and Indigenous Peoples Advisor (EJ TIPA). This requires me to be on monthly 

national calls and advise R3 staff and management on issues related to environmental justice and tribes. 

This can continue to be done virtually with no added responsibility on other staff. 

I work with the R3 Environmental Programs Branch and provide assistance on some NEPA projects 

and also advise on tribal and NHPA issues. Meetings can be virtual and all documents are electronic 

now. 

I am the R3 representative on HQ's national Interfaith Inter-agency Working Group. These meetings 

are virtual and involve multiple stakeholders. There will not be a meeting in the R3 office. 

I am the R3 representative on the national NEPA EJ Working Group and participate in the NEPA EJ 

Inter-agency Work group. These meetings are all virtual. 

I work closely with the R3 communities staff on a variety of projects involving communities in R3. This 

coordination can continue to be done virtually. 

I am the R3 One Federal Review Coordinator in the even of a declared disaster. This would involve 

working on NEPA clearance for projects involving other agencies and our Disaster Support Group. This 

would most likely be done remotely. As part of this role i am participating in virtual meetings involving 

disaster support staff within EPA and other agencies. 

Working remotely with a Maxiflex schedules allows me more flexibility both professionally and 

personally. I am able to adjust my schedule to work later on short notice for the many meetings (and 
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I serve as a Brownfields project officer currently serving grantees, states, non-profits, universities, 

private developers, environmental consultants, local governments, citizens, and TBA recipients primarily 

in central/western Pennsylvania, Maryland, and West Virginia. Internal customers also include Grants, 

QA, contracting, BF team members, front office, RCRA/SF, ORC, HQ, and other varying offices to 

conduct, maintain, and build relationships etc for all related business dealings. In a remote capacity, I 

have successfully demonstrated and will routinely reach out to mentor employees, receive 

guidance/advice, and coordinate program/project actions with all facets of teams necessary to 

accomplish goals. Customer interface is primarily performed by computer or telephone to also include 

software such as MS Teams, Zoom, or Webex to conduct meetings and various types of conferences. 

Occasional/periodic travel is also necessary to perform site visits and in-person conferences. Internal 

agency. 

• PROGRAM MANAGEMENT: 1. Effective implementation of the BF program and national workgroups

in support of national and regional goals. Attend all national Brownfields coordinators calls, BEAM and

TAB provider calls. 2. Demonstrates teamwork follows through on team based assignments. 3. State

Brownfields lead for WV, including 128(a) grant: Establishes working relationships with state agency

staff and managers; familiar with state Brownfields/VCPS laws and regulations; handles inquires on state

specific issues and sites; keeps State Fact Sheets up to date; works with the State to promote EPA's

Brownfields program. 4. Clean up, multi purpose grants, grants policy and TAB provider lead. 5.

Promotes, develops, presents and participates in outreach and training efforts to attract high quality BF

grant proposals; improve grantee understanding of program goals, objectives, and requirements. 6.

Brownfields ARC Grant Competition - Coordinate with national program and regional staff to support

and protect the integrity of grant competitions; complete application reviews; participate in grant

review panels; provide timely debriefings as requested to unsuccessful applicants.

PROJECT MANAGEMENT: 1. Actively manage grants and grantee projects (post-award) to ensure 

accomplishment of quality outputs in support of annual targets, program goals, objectives, and 

requirements, and consistent with grantee work plan. 2. Establishes and maintains meaningful and 

productive relationships with grantees through frequent communication, review of work products, site 

visits as appropriate, participation in local meetings and conferences, and recognition of grantee 

accomplishments in regional and national venues. 3. Actively manages other assigned projects (i.e., 

Conference Planning, grantee training, virtual and in-person press events, social media, and press 

releases, BF check and ribbon cutting events, quality assurance requirements) for quality and timely 

outputs. 4. Provide success stories grantee activities. 5. Provide salients per month highlighting activities 

and/or successes of grantees or other program or project activities. 6. Provide input into EPA's lean 

Management System (ELMS) Branch project(s). 

GRANTS MANAGEMENT: 1. Perform quality and timely threshold and ranking reviews of ARC applicant 

proposals. Meets deadlines established by the national program for completing proposal reviews. 2. 

Provides and/or participates in grantee training to promote understanding of program goals, objectives, 

and requirements.3. Tracks and reviews required grantee reports and deliverables to ensure delivery of 
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ATTACHMENT A 

EXPLAIN HOW YOU CAN PERFORM ALL OF YOUR DUTIES AS EFFECTIVELY 

FROM RWL AS FROM THE OFFICIAL AGENCY WORKSITE, AND HOW 

APPROVAL OF THIS REQUEST WILL NOT DIMINISH THE AGENCY'S ABILITY 

TO ACCOMPLISH ITS MISSION AND MEET ITS OPERATIONAL GOALS 

EXPRESSION OF INTEREST 

I am writing to express my intention of applying for remote work to report to the U.S. 

Environmental Protection Region III, Water Division, Clean Water Branch, Permits Section. It is 

my understanding that my experience in promoting teamwork through collaboration and problem 
solving, which have resulted in effective and productive teams and quality products in high 
paced environments, will be highly relevant to this remote work environment. I have 

demonstrated experience working remotely, effectively, and efficiently on technical, legal, and 
policy issues to implement the Clean Water Act and manage the National Pollutant Discharge 

Elimination System program since March 2021. I have demonstrated experience working 

remotely, effectively, and efficiently on response and recovery efforts to implement the Stafford 
Act and manage environmental programs, such as, but not limited to, the Clean Water Act, Safe 
Drinking Water Act, and Resource Conservation and Recovery Act programs from February 

2020 to February 2021. I have prepared and improved in eager anticipation for continuing to 

work remotely, effectively, and efficiently to help develop policies, strategies, and guidance; 
provide oversight activities, and; develop model approaches for the optimization of the National 
Pollutant Discharge Elimination System Program. 

Since 2010, I have served as an Environmental Engineer for Region III, Sustainability Advisor 
for Region II, Water Advisor for Region II, Strategic Integration Analyst for Region II, 

International Affairs Advisor for Region IV, Data Analyst for Research Triangle Park, and 
Rulemaking Implementation Coordinator for the Office of Wastewater Managment. 

The National Pollutant Discharge Elimination System Program is one of the fundamental 
building blocks for clean water in the U.S., and I have been using it to great advantage to 

improve water quality and secure tangible environmental results. As an Environmental Engineer 

for Region III, I have managed the review of permits for various point source categories and 
worked with the Mid-Atlantic States programs to reduce their permit backlog by identifying 

resource constraints, establishing deliverables and timeframes, and coordinating with permitting 
authorities to ensure their permits conform to environmental laws. 

Writing regulations is one of the U.S. Environmental Protection Agency most significant tools to 
protect the environment. As an Environmental Engineer for Region III and Rulemaking 

Implementation Coordinator for the Office of Wastewater Management, I have worked on high 
profile development and review assignments by using sound judgment when facilitating 

discussions and making decisions with internal and external stakeholders and counterparts to 

develop, implement, interpret, and communicate rulemaking, policies, procedures, regulations, 
program research, need assessment, and policy analysis to agree upon and issue final rules and 

responses in the Mid-Atlantic States and across the U.S. 

Page 1 of 8 
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My primary day-to-day duties include reviewing grant/cooperative agreement applications for new 

awards or existing awards that require amendments, creating awards based on those applications, and 

monitoring existing awards via baseline reporting. All of these activities require deep dives into 

program-specific regulations and requirements and frequent communication with grantees/applicants 

and EPA programmatic personnel. Secondary duties include collaborating with the virtual grant filing 

system team to assist R3's transition to a 100% virtual filing system, which requires regular informal 

training calls with programmatic and administrative personnel, creating new grant files for new award, 

and assisting in the creation of a R3-specific SOP for the virtual filing system. Another secondary includes 

working the MBE/WBE coordinator to review, request revisions (if necessary), and ultimately input 

MBE/WBE data that was submitted my grantees for all R3 grants. 

In my designated RWL, I have access to the same resources, computing requirements, communication 

options, and safe work environment as what is offered in-office. As a Grants Management Specialist, I'm 

constantly communicating with colleagues, supervisor(s), and customers via Outlook, Teams (call and 

chat) and cell (via ECS00), all of which are available at my proposed RWL. My position also necessitates 

consistent internet access to process awards, crosscheck regulatory and statutory requirements, and 

more, and the ability to do so in an area that meets the safety standards required by law. My planned 

RWL meets these standards, and by cutting down on commute time, increasing my sense of work/life 

balance, and working in an area that is as safe as the office, a remote work situation is likely to increase 

operational output. Since the Grants Specialist position also rarely requires travel and never requires 

specialized equipment (ie a laboratory), a remote work situation is unlikely to hinder any of EPA's 

objectives, and the agency's mission will continue successfully. 
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I am an inspector and case developer in Region 3's Enforcement and Compliance Assurance Division 
(ECAD). My work involves conducting inspections, writing inspection reports, writing compliance 
determinations, and working with regional counsel to negotiate settlements and address violations of 
the Clean Water Act. I have been able to successfully accomplish all of my work during the past two 
years of mandatory/ maximum telework, and I will be able to continue to do so moving forward given 
the agency's investment in improved on line digital workplace, including Teams, Sharepoint, and the 
network drives. 

Below are all of my PARS performance elements and how I can perform all of my duties as effectively 
from my remote work location as from the official agency worksite. I have already performed all of my 
duties exceptionally well during the past two years of remote work due to COVID-19 pandemic; I 
received . .::-�.�:.�-���'.'.'.'."-��-�-�1.Jon my FY21 PARS (highest rating available), and I received r·;;�;-��;:��;,-��;:;�·,;��-1 on my

L--·-·-·-·-·-·-·-·-·-·-·-' 

FY20 PARS (highest rating available). My managers know that I can and will continue to accomplish all of 
my work while on remote work. 

CE #1: Compliance Monitoring/ Enforcement 

-Assists in developing inspection targets.

Ill I can develop inspection targets remotely using my laptop with ECHO, GoogleEarth, and electronic files 
saved on my laptop. I have done so successfully during two years of remote work due to the COVID-19 
pandemic. 

-Investigates CWA noncompliance, develops cases to address noncompliance, and monitors corrective
action to ensure return to compliance.

Ill I can accomplish this remotely by: writing and reviewing inspection reports using Word an Powerpoint; 
writing and sharing electronic enforcement documents with regional counsel through Outlook, Teams, 
and GoAnywhere; communicating with defendants and negotiating settlement agreements through 
emails and phone calls; electronically signing enforcement documents using Teams and Adobe Pro; 
monitor compliance by requiring deliverables and progress reports to be submitted electronically via 
email; review deliverables and progress reports and communicate approvals/ disapprovals via email. 

-Maintains credentials (including keeping up to date on training requirements) in order to perform
NPDES inspections.

Ill I can take all required credential training remotely using my laptop through the EPA inspector wiki and 
FedTalent. I have successfully completed all required training and maintained my credentials during two 
years of remote work due to the COVID-19 pandemic. 
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Explanation of Duties 

During the past two years of the COVID-19 pandemic, I have been able to perform all assigned 

duties from my Remote Work Location (RWL) as had been performed previously at the Official 

Agency worksite. With the provided technology and current guidance regarding electronic 

storage & retainage of files via the EPA Acquisition System (EAS), I am able complete assigned 

work, communicate effectively, and maintain files, while working remotely. 

My primary duties include performing pre award through post award and administration of 

contract actions. These actions include, but are not limited to, award and administration of task 
orders under the Remedial Action Framework (RAF) suite of contracts, contract administration of 
all task orders under the Records Management contract, award and contract administration of all 
task orders under the Enforcement Support Services/ Community Involvement contract, award 

and contract administration for the Equipment Maintenance contract for the COOP, contract 
administration for Facilities contracts including Mailroom, Operations and Maintenance, 

Landscaping, Hazardous Waste Removal, as well as simplified acquisitions in support of ESC Ft. 
Meade. 

All required award and modification documentation as well as all supporting documents and 

pertinent correspondence are stored as official records within EAS, all but eliminating the need 
for on-site copy services and paper file storage. 

The incorporation of online meeting software, specifically MS Teams, has proven to be an 

effective alternative to on-site meetings and continues to allow collaborative efforts with both 

the on-site workforce as well as other remote work individuals. Regularly scheduled Teams 

meetings are in place to allow weekly or bi-weekly support of on-going initiatives with our 

Program customers and provide status updates to management. Teams meeting schedules are 

also established for the initial stages of the contract lifecycle, from project initiation through 

award ensuring Program requirements are met accurately and in a timely manner. 

As my recent PARS Plan entries have shown, I have been able to communicate effectively with 

team members from both the Contacts Section as well as our Program customers. I continue to 

receive positive customer feedback regarding timely customer responses to concerns and 

questions. 

Currently, I am assigned the solicitation of two Ft Meade Facilities contracts, O&M and 

Landscaping, as well as the pre award RAF contract actions for three (3) new DES task orders 
and one (1) new ESO task order, and one (1) RES task order. I collaborate daily with Program 

Office customers to provide feedback and work on solutions to achieve results, within 
procurement action lead times. 

During the pandemic-induced isolation, I continue to work effectively with colleagues and 

customers to find solutions to ongoing contractual issues through collaborative efforts, while also 

providing guidance on contractual procedures & processes. 

Administering the portfolio of assigned contracts has required collaborative work with internal 

and external customers to address and resolve issues. This work involves regular interaction with 

various Program Offices, as well as, external contractors, to obtain results and reach solutions 

regarding contract terms and conditions. While working remotely, I have maintained 

collaborative efforts with my colleagues and I have continued to provide guidance to new 
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See 4-page attachment for list of duties with specifics of the work itself in addition to a detailed 

response to the following: 

• How all my duties can be effectively performed remotely

• How approval of this request will not diminish the agency's ability to accomplish its mission and meet

its operational goals.

• Also, if you have any regular meetings that you are expected to attend in person or you have to access

hard copy files or collect mail in person , then please also account for the frequency and estimated cost

to travel into the office for those situations.

• Also, project how often expect to come into the office and estimate the cost. Remote employees do

not get a transit subsidy but their travel into the office is considered travel.

A hundred percent (100%) of my work is portable which allows me to perform my duties as effectively 

from the RWL as from the Official Agency worksite. All of my duties are performed by utilizing electronic 

systems, e.g., Microsoft Teams, PeoplePlus, Outlook, grant e-file system, Next Generation Grants System 

(NGGS), Compass Data Warehouse (CDW). I utilize ECS00 so all incoming calls go directly to the RWL. 

Communications and meetings with my customer base and stakeholders are conducted virtually thru 

Teams meetings and/or calls and Outlook emails. I work independently and discuss my workload 

frequently with my supervisor. I anticipate and stay informed of any deadlines, requests for 

information, issues or concerns that may impact my customer base and stakeholders and inform 

management when necessary. Thus, approval of this request to perform my duties from the RWL will 

not diminish the Agency's ability to accomplish its mission and meet its operational goals. 

See attachment for list of the duties I perform as senior grants project officer. 
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I am requesting to work remotely with the exception of performing mission critical inspections. 

Almost 2 years ago in May of 2020, I was on-boarded to the EPA in the midst of an agency-wide 

transition to maximum telework. Two years have passed working entirely remote, yet I have had the 

Branch Chief comment during my PARS review that I am 'on my way to being a top performer in the 

agency' whilst having other supervisors tell me 'they see my trajectory with EPA if I want it.' 

Aside from in the field inspections, all of my work has been conducted from my EPA laptop with no 

issue. My job duties include assisting with targeting for NPDES inspections, performing an array of GIS 

analyses for colleagues and marketplace opportunities, writing inspection reports, issuing/reviewing 

Information Request Letters, and case development/oversight. All of these tasks are performed from my 

computer. When it comes to case development/oversight, I work very closely with ORC counterparts -

my working from a RWL would not change this collaboration, as my meetings with ORC will have to be 

held remotely regardless, due to my OAW being in Fort Meade, as opposed to the Regional office. 

Similarly, due to my working from Fort Meade, having colleagues with telework schedules, and other 

colleagues in Wheeling, WV, all section meetings will need a Teams Meeting link regardless of this 

agreement and thus, my attendance to these meetings will not be affected. Additionally, I act as 

Pretreatment Coordinator and oversee the retrieval and review of Industrial User's self-monitoring 

reports. Due to an agency-wide mission to move towards electronic filing, working at a RWL would not 

affect this responsibility as all the self-monitoring reports are scanned by the respondent and reviewed 

electronically. Lastly, my job involves on-site inspections throughout the region for NPDES and 

Wetlands. I conduct an average of 15 inspections per year. However, these inspections are often 

clustered so that I am out for 2-3 days at a time conducting multiple inspections. Taking this into 

account, I estimate that I would only need to go into the OAW to retrieve a GSA car (if it made sense 

given my travel route) about 5 times a year. 

I am confident in my ability to work independently, communicate to supervisors and peers effectively, 

and complete tasks promptly and without oversight. 

Approval of this request will not diminish the Agency's ability to accomplish its mission or operational 

goals, but rather enhance the Agency's ability to accomplish its mission. Now more than ever, our 

country needs to reduce its greenhouse gas emissions. By cutting out transportation to and from the 

office, only transporting for mission critical inspections, the Agency would be able to greatly reduce its 

carbon footprint, acting in direct alignment with its mission and setting a great example to the rest of 

the country. Due to my RWL being within the region, with no change to my official agency worksite, the 

transfer of this agreement would be seamless. Furthermore, my RWL is only 1.5 hours from my Official 

Agency worksite and therefore, if something did call for me to report to this worksite, it would not 

require much time or travel to get there. Additionally, this relatively close distance would make it so 

that, unless it makes more sense for travel cost to take a POV, I could still obtain a GSA car from my 

Official Agency worksite when performing mission critical inspection. In the same light, my location 
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I have always been an actively involved brownfields team member and I am willing to travel into the 

official work location whenever necessary. Below are some of the aspects of my roles I currently 

maintain as a Brownfields Project Officer, Brownfields Revolving loan Fund (RlF) Grant Coordinator, 

Pennsylvania liaison, ACRES Champion, and Climate Change lead that will not change based on RWl 

approval: 

-Serve as Region 3's Brownfields RlF Program lead. I am the technical expert on all aspects of the RlF

program and assist other Project Officers (POs) as needed on RlF questions and issues via email and

Microsoft Teams. I represent Region 3 on Office of Brownfields and land Revitalization's RlF workgroup

and the national RlF competition and review panels. Thus, I am able to provide valuable feedback to HQ

to enhance the RlF program. I report on and track RlF program success through annual reports of post

closeout grants.

-Continually serve as the state of Pennsylvania {PA) liaison performing outreach and providing

guidance proactively. All outreach is performed virtually for a variety of stakeholders throughout PA to

increase and enhance Brownfield applications for the program. I promote, develop, present, and

participate in outreach and training efforts (i.e. virtual conferences & workshops) to attract high quality

Brownfield grant proposals and to improve grantee understanding of program goals, objectives, and

requirements.

-Review and rank all assigned grant applications. I review and rank grant applications on an annual

basis. I participate in virtual panels to finalize rankings with outside regional representatives.

Additionally, I prepare funding requisitions and commitment notices to process new grant awards. For

each active award, I conduct and document annual baseline and advanced monitoring requirements

following established procedures and guidelines with due dates and information entered into IGMS in a

timely manner. I keep PO certification up to date by taking appropriate training.

- Post-award tracking and review of required grantee reports and deliverables to ensure delivery of

agreed upon outputs and outcomes. On a daily basis, I participate in emails and Microsoft Teams calls

with grantees to respond to questions and inquires as well as proactively guide them to success. I

monitor progress through an excel tracking sheet and report all necessary information to the proper

channels via email. I review the online Brownfields database, called ACRES, and evaluate grantee

progress.

-Contribute to the branch by becoming an expert in and applying tools such as EnviroAtlas, ArcGIS,

and other analytical software to update Brownfield's visuals and resources. These tools allow POs to

engage with stakeholders across the region on virtual platforms with high quality visuals for data

analytics. Additionally, these tools have helped tremendously regarding Environmental Justice (EJ) and

Climate Adaptations when relating those initiatives to Brownfields.

-Collaborate with counterparts at state/local/HQ levels as applicable to contribute to larger program

objectives. I participate on all national Brownfields program conference calls including Brownfields RlF

calls, staff coordinator calls, and BEAM calls which must be in a virtual setting. Make positive

contributions to the team and follow through on team-based assignments via virtual group meetings.

Partners are contacted via email or Microsoft Teams to achieve project or programmatic success.
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Appendix D-EPA-AFGE Remote Work Application/Agreement 

Employee Name: Job Title & Grade: 

Martin Matlin Life Scientist GS-13 

AAship/Region and Division: Address of Official Agency W orksite: 

3ED22 1650 Arch St., Phila., PA 19103 

Employee's Work Phone: Employee's Work E-mail Address: 

2158145789 matlin.martin@epa.gov 

First-line Supervisor: First-line Supervisor's Work Phone: 

Andrew D. Dinsmore 2158142788 

Proposed Start Date: If Temporary, Proposed End Date: 

10/1/22 10/1/23 

Address of Remote Work Location (Including city, state and zip code): 

i  Ex.  6  Personal  Privacy  (PP)  j 

Within same Locality Pay Area of Official Agency Worksite: 
El Yes 
D No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.] 
Phone Number: I Alternate Phone Number (if available):

··-·-·-·-·-·-·-·-·-·-·-·-·-·-· 

2158145789 ! Ex. 6 Personal Privacy (PP) i
r--------------·

Request: 

Check one: [Ell New Request 0 Request for Modification to Existing Agreement 

Check if for temporary period: El Temporary 

Section 2. Employee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the 
Agency Time and Rep01iing System. 

Section 3. Safety Certification 

Safety Certification: The "Employee Self Certification Safety Checklist" identifies significant safety standards that must be met to seek 
approval for Remote Work. The employee will notify the supervisor if anything changes at tbe location and submit a new "Employee 
Self Certification Safety Checklist," if applicable. 

Section 4. Employee Certification and Signature 

Employee Certification: I certify that I bave read and understand the EPA AFGE Remote Work Article and tbis Remote Work 
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere 
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the 
equipment necessary to accomplish my work at my official duty station. 

0 Remote Work Training taken on 7/18/19 (TW) date (if available) and evidence attached. (Telework Training 
acceptable until Remote Training developed.) 

EPA fonn 3181 13 
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EPA acquisitions are managed with 100% electronic files in EPA's Acquisition System (EAS), which is 

accessed via the internet through the EPA VPN. Management of procurements are accomplished 

electronically using email, electronic file transfer systems (i.e., SharePoint), video-based 

teleconferencing and messaging (i.e., Microsoft Teams). Other systems routinely used are Compass Data 

Warehouse (CDW) and Share Point, both of which are available outside the office via internet access. The 

National Archives and Records Administration (NARA) has a requirement to submit all paper files to 

records centers for long-term storage no later than December 2022. As a condition of remote work 

approval, the employee will report to the EPA Region 4 office to address all physical records. The time is 

not yet determined but will require each member to be in the office for a minimum of 2-3 days. 

Additional time may be required dependent upon the duration of the project. This employee has 

worked remotely for the last two year, and has effectively maintained professional, timely, and 

responsive communication with all parties (both internal and external). In addition, I've demonstrated 

the ability to successfully complete all assigned tasks within prescribed timelines. Approval of this 

remote work request will not diminish the ability of AMS to meet mission needs or operational goals. As 

the first line supervisor, I recommend approval of this remote work request. 

ED_0139028_00000283-00001 



 
     

         

        

         

         
       

  
        

     

        

 
           

               

          
     

  
            

           
  

 

              

                    
                   

                 
                    

                    
                   

   

      

     

      

   
    

  
 

    
  

      
  

    

     



         

   
    

                        
     

   

            

               
  

                 
                 

     

              
             

      
  

 



 
     

         

     
          

       
       

     
        

    
        

  
           

       

          

   
     

     
         

            
 

          

                     
                   
                 
                     

                     
 

   

 

    

  

       
    

  

       
    

         

 
 

   

                        
     

   

 



     

      

      

         

          

       

  

      
   

        

   

           

        

         
 

                    
        

         
       

 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

   

 



                      
                   

                     

   

  
     

       
    

     

          
 

      
    

          
 

     

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



                

      

 



        

 
       

                   

      
     

        

        

       
  

      
   

        

   

           
        
 

 

         
  
                   

         
       

  

 

            

      

                
     

    

                 

                     
     

      

 

                   
                        

                   
           

               
      

         

 



                      
                   

                   
                       

     

 
    

       
   

    

       
       

                        
        

         

     
 

       

                        
      

   

             

               
  

                 
                  

   

             
             

 

          

 



 
 
 

     

      

      

         

            

       

   

      
    

        

   

           

       
 

         
 

                    
       

  
        

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                  
               
             
                  

                  
                  

                      
                      
                  

               
                

   

  
     

        
  

     

       

    
     

          
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 





     

      
     

         

           

       
  

      
   

        

   

        
          

         
 

                    
        

  

              

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                      
                     

                 
                 

                     
                   

                    
   

   

  
     

     
 

 
    

       
    

  

          
  

   

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

      

         

           

       

  

      
    

        

 

           

         

         
 

                    
          

      
  

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                    
                   

              

         

   

  
     

       
    

  

   

            

          
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

      

         

            

       

  

      
    

        

        

      
  

         
 

                    
         

       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

 
                     

                 
                 

                        
                    

 
                  

                    
                 

   

  
     

             

       
   

    

             
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

             

       

  

      
   

        

 

           

            
         
 

                    
       

 
       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

         

 



                      
                   

                 
                   

              
                 
                   
             

             
                   

              
             

   

  
     

      
   

 

    

       
   

    

          
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

            

       

      
    

        

   

           

          

         
 

                    
       

        

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                  
               
             
                  

                  
                  

                      
                      
                  

               
                

   

  
     

         
   

  
    

       

    
    

          
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



               

             

          

             

                 

               

                

                   

                   

               

              

             

              

                  

            

 



     

      
     

         
            

       
   

      
    

        
   

     

                   
         
 

                    
  

 
     

  
        

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

         

     



                      
                   

                    
               

                 
                  

                   
                

                
              

                
       

   

  
     

   
                

       

    
    

          
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 







     

      

       

         

            

       

  

      
    

        

   

      

           
         
 

                    
       

 
  

    

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

         

 



                      
                   

                  
               
             
                  

                  
                  

                      
                      
                  

               
                

   

  
     

       
     

    

       

    
    

          
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

         

       

    

      
    

        

 

           
 

         

         
 

                    
       

  
        

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                  
                 

                      
                    

                    
                         

                       
                

                    
              

   

  
     

       
    

     

       
   
     

          
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



 
     

         

     
          

            
       

  
        

     
        

  
          

                     

          

   
     

 

     
         

            
 

          

                     
                   
                 
                     

                     
 

   

 

    

      
   

    

      

   
    

         

 
 

     

                        
     

   

 



     

      
      

         
         

       
  

      
   

        
 

      

      
         
 

                    
       

 
      

  

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

        

   

  
     

   
            

       
    

     

          
 

   

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



 
     

         

      
         

         
       

  
        

    

        

 
   

       

          
     

  
        

           
  

 

  

              

  

                    
                   

                 
                    

                    
                   

   

      

      

   

    

      
  

    

      
     

     



      

 

    
 

    

                        
     

   

            

               
  

                 
                 

     

              
             

      
  

      



     

      

     

         

            

       

  

      
    

        

   

           

         

         
 

                    
       

     

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                  
               
             
                  

                  
                  

                      
                      
                  

               
                

   

  
     

  

          
   

 

       

    
     

          
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



               

             

          

             

                 

               

                

                   

                   

               

              

             

              

                  

            

 



     

      

     

         

            

       

  

      
    

        

   

     
 

      
 
 
 

         
 

                    
       

       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                  
               
             
                  

                  
                    

                       
                       

                
                

                  
   

  
     

        
  

    

       

    
    

          
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



               

             

          

             

                 

               

                

                    

                   

                  

            

              

                

          

     



     

      

      

         

           

       

  

      
   

        

   

     

        

         
 

                    
     

                
 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                      
                   

                 
                    

 

   

  
     

      
   

 

  

       
   

    

          
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      
   

         

          

       
   

      
    

        

 

        

      
 

         
  
                    

      
         

  
 

 

            

       

                
        

    

                 
                     

     

      

                   
                        

                   
           

               
     

   

 



                      
                   

         

   

  
     

      
   

 

    

       
   

     

          
 

     

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



 
       

  
  

         
          

 
            

  

         
          
     
            

            
           

   

           
  

          
         
            

 

        
          

   

           
    

            
   

         
           
          

   

         
          

  

        
 

              
  

                

                       
                      

                  
                

    

  
       

   

 
 

    
 

  
 

 





  
   

  

              
           

              
            

               
             

              
                

  

                
               

               
              

             
             

                 
                

            
              
               
             

                
      

            
             

           
 

              
                 

                
          

                      
                    

                 
   

 



                
                

                 

                
                  

               
              

              
               
              

                 
              

                
     

          

                
              

              
              

           
                 

                   
  

               
              

                     
              

                  
               

                 
                  

             
                

                  
       

            
              

             
              

       

 



                
                  

                 
                 

                
                 

                   
                 

                 
              

                 
         

             
 

                 
              

              
              

               
               

              
           
  

              
                 

                 
  

              
              

    

           

                    
               
              

                    
                 

               
          

 



             
       

                  
               
                 

             
          

               
            

     

               
             

                 
             

       

              
             

                 
                

              
                

                  
    

                
                

              

           
      

              
               

             
        

           
      

              
              

           
  

 



             
           

         

                

 

 



 
     

         

     
         

         
       

  
        

     

        

 

 
 

            

 
 

      
  

          
     

  
            

           
  

 

              

                    
                   

                 
                    

                    
                   

   

      

  

       
    

      
   

      
  

   

     



     

       
     

                        
     

   

            

               
  

                 
                 

     

              
             

      
  

      



     

      
       

         
        

       
  

      
   

        
 

     
        

         
 

                    
       

  
       

   

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                      
                  

                   
                    

                    
         

   

  
     

       
   

    

        
 

     

      
       

    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



 
     

         

      
         

             
       

  
        

     
        

 
           

                   
          

     
  
            

           
  

 

              

                    
                   

                 
                    

                    
                   

   

      

   
 

      

      
  

 

    
 

    

     
    

 



     

       
    

                        
     

   

            

               
  

                 
                 

     

              
             

      
  

 



     

      

        

         

           

       

  

      
   

        

   

       

                
         
 

                    
   

 
      

              
    

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                   
  

                
                    

  
                   

                 
             

                  
           

                    
   

  
     

              
       

 

        
         

 

      
       

    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

                 

    

             

               

          

                 

              

             

   

                

             

                  

               

               

               

                

               

   

               

                 

               

                  

        

               

             

                   

 

 



     

      

     

         

        

       

   

      
   

        

   

       

      
 

         
 

                    
        

      
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                     
                       

           
  

                         
                     

                    
                 

                    
           

   

  
     

  

 
 

 
             

 

       
      

    

      
       

    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      
       

         

       

       

  

      
   

        

 

          
 

      
 

         
 

                    
       

 

       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

         

 



                      
                   

                   
                       

        

                      
                   

           

   

  
     

             
      

        
 

     

      
       

    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



 
     

         

      
         

         
       

  
        

   
        

 
           

                  
          

     
  
            

           
  

 

              

                    
                   

                 
                    

                    
                   

   

      

      
   

    

      
   

      
  

  

 



     

       
    

                        
     

   

            

               
  

                 
                 

     

              
             

      
  

 



     

      
      

         

       

       
   

      
   

        

        

           
         

         
 

                    
       

      
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                
                    

                     
                    

                    
               

   

  
     

        
    
     

        
 

      

      
       

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



    

      
     

   
   

       
  

      
   

         
 

          
       

               
       

 

 
             

            

                

                 
                

            
 

     
    

  

        

    

  

        

           
       

      

            
     

    
       

    

      
    

        
       

  

               
  

                     
        

 



    

    

      
     

   
   

       
  

      
   

         
 

        
       

     
      

        

         

            

                
                  

                 
                 

                 
    

      

                 

                 
               

     
    

  

        

    

  

        

      

               
            

                
                 

              

 



                  
                

                 
                  

          

                  
 

                
               

  

               
                     

            

      

              
              

  

              
               

                
                   

                   
                  

                
                   

                  
                

                      
                

                     
                    

        

            

    

          
             

                   
                  

                  
  

             

                  
                

         

                     
                 

                       
         

                   

 



                      
                 

               
            

           

      

                
                      

              
              

                     
                     

                 

                      
                   

      

                  
                   

                
               

                   
                

                   
           

                    
                 

                
                      

       

                    
                 

                 
                   

                   
            

                
                 

                
                   

                
                  

                     
                 

               
            

      

              
                  

     

          
                   

              

 



          

              
               

        

             

                   
                

      

                
                  

                  
                   

                   
       

                  
     

               
                 

          

                 
                
                

                   
                   

                
                    
                

              
            

             
     

                
               

                   
                   

                 
                  

                
                      

   

                
                     

       

    

                 
                  

                 
        

        

              

 



                
  

            

                   
          

                 
                 
                

                 
              

                 
                   

                     
             

                 
                   

                      
                    
                

                  
                  
                        

                  
                   

                    
                     

              
                  

            

         

         

             
                     
            

                 
                 
                    

                   
          

                  
                 

    

                     
              

                  
            

                   
                 

                

 



         

                  
                

                 
              
                 

                     
                    

               
               

                
                 

              
                  

                 
              

                 
                   

               
 

      

                 
                  

                
                 

                  
                  

   

  
           

           
    

  
    

        
   

    

                 

 



       

                   
          

    
           
              
            

    
             
            
       
              
              
           

     
           

    
          

        
             

           
          

     
          

       
            

     
           
             
          

     
           
          

    
           
              

    
           

        

                     
               

                

         

       

     

         

 



 
     

         

    
         

        
       

  
        

   
        

 
        

                   

          
     

  
            

           
  

 

              

                    
                   

                 
                    

                    
                   

   

      

      
   

    

       
     

      
  

 



     

       
    

                        
     

   

            

               
  

                 
                 

     

              
             

      
  

 



     

      

      

         

         

       

  

      
   

        

 

           

          

         
  
                    

       
 

      
  

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

              
     

   

 



                      
                   

                       

   

  
     

        

 
 

   

       
   

    

      
       

     

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



      

                   

                

                

                 

 



 
     

         

    
         

         
       

   
        

     

        

  
           

     
 
 
 
 

          
     

  
            

           
  

 

              

                    
                   

                 
                    

                    
                   

   

      

       

 
 

     

           
     

      
  

 



     

                        
     

   

            

               
  

                 
                 

     

              
             

      
  

 



     

      

      

         

       

       

  

      
   

        

 

           
 

        

         
 

                    
       

 
     

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

     



                      
                   

                       
                

            

                   
                   
                   

   

  
     

       
    

    

        
 

      

      
       

    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

       



 
     

         

      
          

       
   

   
    

 
        

     
        

      
           

 

      

          

   
     

        
            

     

 

          

                     
                   
                 
                     

                     
 

   

 

    

  

  

   
    

    
      

     
    

            
    

                        
     

   

 



 
 
  

     

      

       

         

         

       

  

      
   

        

 

           

      
  

         
 

                    
       

        

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                 
                   

                    
                    

           

   

 
     

             
    

       
   

    

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



 
     

         

      
         

               
       

   
        

    
        

    
           

               
          

     
  
            

           
  

 

              

                    
                   

                 
                    

                    
                   

   

      

  

   

  
  

      
  

     
 

    

    
 

    

 



     

       
    

                        
     

   

            

               
  

                 
                 

     

              
             

      
  

 





                      
                   

                       
                   
                

                    
                     

  

   

  
     

   
       

  

   

       
    

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



  
 
 

     

      
      

         

            

       
  

      
   

        

  

      

         
         
 

                    
       

 
      

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                  
                
                   

            
                 

                 
                   

                   
                

                
                   

                 
   

  
     

       
   

     

        
 

     

      
       

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



 
     

         

     
         

         
       

  
        

   
        

 
           

                
          

     
  
            

           
  

 

              

                    
                   

                 
                    

                    
                   

   

      

  

       
    

      
   

      
  

    

     



     

       
    

                        
     

   

            

               
  

                 
                 

     

              
             

      
  

       



 
 
 

     

      
       

         

         

       
   

      
    

        

 

          

      
   

  
 
 

         
 

                    

        
      

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                    
                     
                    

                     
             
 

                  
             

    

   

  
     

       
    

    

        
 

     

      
       

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



 
     

         

        
         

          
       

  

        

    

        

   
           

       
  

          
     

  
            

           
  

 

              

                    
                   

                 
                    

                    
                   

   

      

      

   
    

      

      

      
  

 



     

       
    

                        
     

   

            

               
  

                 
                 

     

              
             

      
  

 



 
 
 

     

      
        

         

         

       
  

      
   

        

 

     
 

                  
 
 
 

         
 

                    
         
      

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                       
                       

 

   

  
     

       
    

    

   

       
    

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



 
     

         

    
         

         

       

  
        

    

        

 

           

                    

          
     

  
            

           
  

 

              

                    
                   

                 
                    

                    
                   

   

      

  

 
    

  

     

      
  

    

      
    

 



     

                        
     

   

            

               
  

                 
                 

     

              
             

      
  

 



     

      

       

         

         

       

   

      
   

        

     

           
 

      
 
 

         
 

                    
         

      

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                   
                     
                       
                   

                   
             

   

  
     

       
   

     

   

          
    

      
       

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      
      

         

        

       

  

      
   

        

 

           

              
         
 

                    
       

         

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

              
     

         

 



                      
                   

                     
                   

                     
                    

 

   

  
     

   
         

    

   

       
    

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



 
 

 
     

         

      
         

      
       

  
        

   

        

 
           

               

          
     

  
            

           
  

 

              

                    
                   

                 
                    

                    
                   

   

      

  

  

  
  

      
  

    
 

    

    
 

    

 



     

                        
     

   

            

               
  

                 
                 

     

              
             

      
  

 



   

      

      

        

       

       

  

      

  

       

 

 
       

          

         
 

                    

    
     

 

            

       

                
     

    

                 
                     

     

      

  

    
 

 
  

  
  

  
   

  

                   
                        

                   
           

              
     

         

 



                     
                   

                   
                   

                   
                       
                   

                       
                     
                         

                   
                      

                   

   

 
    

                

           
     

     

         
 

       

                        
      

   

              

               
  

                 
                  

   

             

             
    

         

 



     

      

     

         

          

       

  

      
   

        

 

           

       
         
 

                    
       

 

       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                    
                   

                   
                

                 
                     

                   
                 

   

  
     

   
               

          
  

         
     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

      

         

          

       

   

      
   

        

   

           

       
 

         
 

                    
 

 

  
     

       
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

         

     



                      
                   

                         

                
                        

 
                      
    

          
                  

 
               

   

  
     

   
       

    

       

   
    

      

       
    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

       



     

      
      

         

            

       

   

      
    

        

    

            

          

         
 

                    
          

       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

         

 



                      
                   

    

   

  
     

   
       

     

       
    

    

            
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

      

         

             

       

   

      
    

        

    

       

           

         
 

                    
       

       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

   

   

  
     

      
   

 

    

         

      
 

            
 

    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

      

         

         

       

  

      
   

        

 

            

              
         
 

                    
  

  
     

       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

  

   

  
     

        
     

   

               

         
    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

          

       

  

      
   

        

 

           

             
         
 

                    
       

      

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

         

 



                      
                   

                  
                

               
                  

               
                   
                  

 
                 

                       
                    

   
   

  
     

   
       

  

        

      
 

         
    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

         

       

  

      
   

        

 

           

          

         
 

                    
       

         

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



 
 
 

                      
                   

                 
              

                     
                    

                  
       

       
 

                   
               

                    

   

  
     

   
       

      

       
    

     

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

    

         

            

       

  

      
   

        

    

           
 

             

         
 

                    
       

       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

       

   

  
     

  

 
     

   
 

       

   
    

            
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

      

         

            

       

  

      
   

        

 

           

       
 

         
  
                    

       
         

 
 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

   

 



                      
                   

  

   

  
     

        
  

     

       
    

    

            
  

     

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

      

     

         

         

       

  

      
   

        

 

           

               
         

  
                    

       
             

  
 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

   

 



                      
                   

                
                

                     
                       

                     
                 

       

   

  
     

        

 
 

    

       
   

    

            
 

      

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

      

     

         

        

       

  

      
   

        

 

           

       
 

         
  
                    

       
  

      
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

   

 



                      
                   

                            
                    
                         

                         
                       

       

   

  
     

        
  

      

         

      
 

            
 

     

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

      

      

         

         

       

   

      
    

        

 

           
 

     
 
 
 
 

         
  
                    

       
  
       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

   

 



                      
                   

                 
                

                  
                  

                    
                  

          

   

  
     

   
            

       
    

    

            
 

     

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

      

      

         

         

       

  

      
   

        

  

            
 

       
 

 

         
 

                    
       

         

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                  
                  

                     

    

   

  
     

       
    

     

       
    

    

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



  
      

  

  

   

  

   

 

    

   

     
      

    

 
  

      
   

 
  

        
 

  
       

       
  

         
  

                 
        

  
             

 
 

            

      
 

                
     

    

                 

                     
     

      

 

                   
                        

                   
           

                
     

 

             

 





     

      

     

         

            

       

  

      
   

        

 

           

          

         
 

                    
        

                  

  
 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                        
  

   

  
     

   
               

       
    

     

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      
      

         

          

       

  

      
   

        

    

      
 

              

         
 

                    
       

    

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

    

   

  
     

       
    

  

       
    

     

            
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

      

         

         

       

   

      
    

        

    

         

           
         
 

                    
       

 

       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

         

 



                      
                   

    

   

  
     

        
  

     

         

      
 

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

            

       

  

      
   

        

  

            

             
         
 

                    
       

      
 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

     



                      
                   

         

   

  
     

        

 
 

    

        
  

     

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

        

         

          

       

     

      
   

        

  
            

           

         
  
                    

       
  
       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

   

 



                      
                   

                         

   

  
     

        

 
 

  

        

  
  

    

            
 

      

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

              
     

                  

 



     

      
      

         

         

       
  

      
   

        

  

     

            
         
 

                    
      

  

              
  

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

    

   

  
     

  

 
        

    
 

       
    

    

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      
     

         

         

       
   

      
    

        

   

           

       
         

  
                    

          
             

 
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

   

 



                      
                   

                    

   

  
     

           

     
 

   
          

            
 

     

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

                

                 

             

                 

                 

                

              

            
                

                    

 



     

      

      

         

        

       

  

      
   

        

   

           

      
 

         
 

                    
       

   
                

 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                    
                   

                     
                    

                  
                   
                

                   
         

   

  
     

       
   

    

   

       
    

            
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

       

         

       

       

  

      
   

        

 

           

       
 

         
 

                    
       

 

       
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

     



                      
                   

    

   

  
     

       
    

    

   

              

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

      



     

      
      

         

        

       
  

      
    

        

 

       

          

         
 

                    
        

 
      

              
         

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

    

   

  
     

       
    

    

         

     
 

         
  

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

           

       

  

      
   

        

    

           
 

         

         
  
                    

       

       
 

      
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

   

 



                      
                   

   

   

  
     

           
    

 

        
  

     

            
 

      

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

      
     

         

        

       
  

      
   

        

   

           

       
 

         
 

                    
       

  
      

 

            

       

                
     

    

                 
                     

     

      

        
     

                   
                        

                   
           

               
     

   

 



                      
                   

                           
                       

                         
                  

                    
                           

                       
                           

 

   

  
     

  

 
             

 

   

         
    

            
 

     

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

      

     

         

                

       

  

      
   

        

    

           

     
 
 
 
 
 

         
 

                    
     

               
    

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

         

 



                      
                   

         

   

  
     

   
             

   

              

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

             

       

  

      
    

        

 

           

           
         
 

                    
       

 
       
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

     



                      
                   

                     
                       

                     
                    

                     
                      

          

   

  
     

   
                 

       
    

     

         
     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

      



     

      

     

         

       

       

  

      
   

        

   

           

         

         
  
                    

  
 

     

       
 

            

       

                
     

    

                 
                     

     

      

  
    

 
    

                   
                        

                   
           

               
     

   

 



                      
                   

                      

   

  
     

       
   

     

         

    
    

            
 

     

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

      
      

         

            

       
  

      
   

        

  

       

       
  

         
 

                    
       

 

        
  

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

               
          

   

  
     

        
       

       
    

    

            
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

        

       

  

      
   

        

 

           

            
         
 

                    
       

  

             
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                   
                 

                 
                  

                 
               
              

                 
                     
               

                  
   

  
     

       
    

    

        
  

     

            
 

    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

                 

                

            

              

                 

              

              

           

              

                 

                

             

              

                 

               

              

                   

         

 



     

      

     

         

          

       

   

      
    

        

 

           

            
         
 

                    
       

      

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                        
                  

                     
                      

                   
         

   

  
     

   
       

  

   

         
    

            
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      
     

         

         

       
  

      
    

        

 

           

           
         
 

                    
       

  
       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

     



                      
                   

                     
                     

                   
          

   

  
     

       
 

 
    

       
    

    

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

       



     

      

   

         

         

       

  

      
   

        

  

          

            
         
 

                    
       

         
 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                 

                  

                       
   

            

   

  
     

          
    

       
    

    

         
    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

        

       

   

      
   

        

  

           

          

         
 

                    
  

         
 
 
 

             
   

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

   

   

  
     

  

 
        

   
 

   

       
    

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

           

       

   

      

   

        

 

       

            
         
 

                    
       

 
       

 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                      
                   

                    
              

                 
                  

               
                   

                   
                      

          
   

  
     

       
    

    

       
    

    

            
 

    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

           

       

  

      
   

        

       

     

            

         
 

                    
        

 
      

 
 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                          
                       

                   
                 
                      

                   
                      

                   
                  

                   

   

  
     

                

  

 
       

     
 

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

      

         

              

       

   

      
   

        

    

         

            

         
 

                    
         

  
 
 
 

      
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

     



                      
                   

    

   

  
     

        

 
 

    

        

 
 

     

            
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

       



     

      

      

         

        

       

  

      
    

        

 

           

                    

         
  
                    

      
                

  
 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

   

 



                      
                   

                      

   

  
     

       
    

    

       

      
    

            
 

      

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

                

                    

            

 



     

      

     

         

         

       

  

      
    

        

   

        

       
 

         
 

                    
       

       

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

         

 



                      
                   

                   
                   

                         
                       

                  
                    

          

   

  
     

       
   

    

       
    

    

            
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

      

         

           

       

  

      
   

        

 

           

    
 
 
 
 

         
 

                    
       

  
       

 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                
                 

                  
              

           

                       
         

   

  
     

        

 
 

    

       
    

    

            
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      
     

         

       

       

    

      
     

        

   

     

       
 

         
 

                    
        

  

              
  

  

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

        

   

  
     

       
   

     

        

 
 

    

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      
     

         

               

       
   

      
    

        

    

       

       
 

         
 

                    
        

      
 

 
 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

     



                      
                   

                     
                   

                        
     

                    
           
                 

       
            

                   
    

   

  
     

       
   

  

   

         
    

            
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

       



     

      
     

         

             

       
  

      
   

        

   

           
        
 

 

         
  
                    

        

       
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

   

 



                      
                   

  

   

  
     

   
              

       
      

    

            
 

     

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

 



     

      

     

         

         

       

  

      

   

        

  

      

      
 

         
 

                    
  

      

     

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                  
    
   
       

 

   

  
     

      
   

 

    

   

            

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

  

  

   

   

   

  

  
  

   

   

    

   

      

      

    

 

    
  

     

 

           

         

         
 

                    
       

        
  

            

       

                
     

    

                 

                     
     

      

                   
                        

                   
           

       
     

        

         

 



                      
                   

           

                 
                   

            

               
 

   

  
     

       
      

    

       
      

    

            
    

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



   

      

      

        

         

       

    

      
     

       

    

         

       
  

         
 

                    
       

 
     

 

            

       

                
     

    

                 
                     

     

      

       
 

 

                   
                        

                   
           

              
     

         

 



                      
                   

       

    

 
    

        

 
  

    

       
          

 

         
 

 
   

 

                        
      

   

              

               
  

                 
                  

   

             

             
    

         

 



     

      

      

         

                

       

  

      
   

        

   

           

       
 

         
 

                    
       

         
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

                 
     

         

 



                      
                   

                
                      

              
      

   

  
     

  

 
     

    
 

   

       
    

         
    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

      

         

          

       

  

      
   

        

   

           

            

         
 

                    
       

       
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

  



                      
                   

                  
                     

                      
                 

   

  
     

       
   

    

       
   

    

         
  

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

  



     

      
     

         

            

       
  

      
   

        

   

        

           
         
 

                    
        

                  
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

     



                      
                   

                  
                

              

                       
                   
                   

          

   

 
     

       
    

    

       

   
    

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

  



     

      
   

         

       

       
  

      
   

        

  

           

       
         

  
                    

      
       

 
 

            

       

                
     

    

                 
                     

     

      

     
 

     

                   
                        

                   
           

               
     

   

     



                      
                   

     

   

  
     

      

   

 

    

       
   

     

            
 

     

                        
      

   

             

               
  

                 
                  

  

             
             

 

   

       



     

      

    

         

          

       

  

      
   

        

 

        

            
         
 

                    
          

       
  

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

     



                      
                   

                   
                

                
                   

                  
                     

    

   

  
     

        
  

     

       
   

    

            
 

    

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

      



     

      

       

         

         

       

  

      
   

        

   

           

       
 

         
 

                    
       

          
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

  



                      
                   

                     
                       

                     
                       

               

                        
                     

                    
                  

                     
   

  
     

       
   

    

   

       
    

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

  



     

                  

                     

               

                     

                

            

                    

                   

                  

              

                  

                

                   

   

 



  
 
 

     

      

       

         

             

       

  

      
   

        

  

           

           
         
 

                    
        

                
 

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                     
                  

                   
                   

                      
                        

                   
                 

                    
                       

   

  
     

  

 
        

     
 

       
    

    

            
 

      

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

                   

              

                   

              

                  

                   

                     

                 

             

                 

                   

                  

 

                   

                

     

                    

                 

        

 



     

      
        

         

             

       
  

      
   

        

 

         

       
 

         
 

                    
       

              

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

  

   

  
     

        

 
 

    

       
    

    

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 



     

      

     

         

       

       

   

      
    

        

 

           

         

         
 

                    
       

 
              

  

 

            

       

                
     

    

                 
                     

     

      

                   
                        

                   
           

               
     

         

 



                      
                   

                    
      

              
             

           
        
              

                  
  
                  

   

  
     

  

  
      

   
 

       
   

    

            
 

     

                        
      

   

             

               
  

                 
                  

   

             
             

 

         

 




